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Select: Forethought 

Please note that you must 
update your schedule each 

school year – even if you are 
teaching the same grade 
level and/or subject(s). 

 
Eduphoria pulls your 

information from 
Forethought and applies it 
to Aware in order to access 
the appropriate students’ 
scores and assessments. 

 
In the bottom, left corner, select  

“Change My Settings” then “My Schedules”. 
 
 
 
 
 
 
 

Add, Edit, or Delete Schedules Add Entries to the Schedule 
From here, you can edit your current schedule, delete an 

old schedule, or add a new schedule. 
After selecting a name for your planner, you will need to 

add entries to your schedule. 

Note about Entries Entry Type Course Tree 
While you can add entries 

such as “recess” and 
“lunch”, these aren’t 

typically necessary for your 
lesson plans and tend to 

cause clutter and confusion 
– especially when 

attempting to  
copy lesson plans. 

Unless otherwise directed 
by your supervisor, it is 

recommended that you only 
enter courses that require 

lesson plans. 

Select the type of entry.   
A Course with Learning Standards would be for a TEKS-based course 

A Special Entry would include things such as Morning Calendar or 
Circle Time where there aren’t specific TEKS, but lesson plans are still 

necessary. 

 
Use the + signs to open 

the folders and select the 
appropriate TEKS for your 

course. 
 

Please note, if you teach 
multiple preps, you will 

have to repeat these 
steps until all of your 
TEKS appear in your 

schedule. 

Select Attached Courses Aware Access You’re Done! 
Select the appropriate 

courses from the list that 
apply to this set of TEKS. 

Check all that apply. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Please note that the 

previous step is critical. 
This is how Eduphoria 

“knows” which students 
are yours. 

 
If this step is not 

completed accurately, 
you will not be able to 
see your students in 

Aware and your 
scantrons will not print 

correctly. 
 

If you do not see a list of 
courses, make sure you 

have selected the correct 
Entry Type. 

 

 
You need to continue clicking Next until  

you see this screen: 
 
 
 
 
 
 
 
 

Now that your planner is set up, 
you can begin creating lesson plans,  

copying lesson plans, and using team planners. 
 
 

Please visit our website at: 
www.humbleisd.net/PD 

for additional QuickGuides. 
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